
Job Summary

Location:
Delarvare Nation
Administration Oflice
1.1760 School l-louse Line
R. R. #3

Thamesville. Onlalio
NOP 2KO

Job Staius:
()ne Yenr (lontrae I

{rcne*able basctl otr

cval uation)

f,ducation Ler el:
Preferred:

University tlegree in Brrsiness

Administlation

College Diploma in Public
:\dministration or
manirllenlent related Program

Starting Salary:

$ 100,000.00

Ilased upon

esperiencc & skills

Application Closing
Date:

Job Posting Open until
Position is Filled

EELUNAPEEWI LAH KEEWIIT-DEIAWARE NATION

JOB POSTING

Director of OPerations

Overview
The Director of operation is a declicated, highly organized and experienced

individLral rvho r,voulcl not only work collaboratively with the Eelrinaapdewi

Lahkdewiit (Delaware Nation) Council but wor,rlcl also r,velcome the challenge of

playiug a key role in ensuring the smooth ancl efficient administratiorr of the day to

day' activities of the organization.

The Director of Operations that has been createcl to meet the changing needs olthe

E,eliuraapdewi Lahkdewiit (Delaware Nation) Council as it charrges away from the

admiuistrative ciecision-making and transitions towards developing a strong

governing council for the membership of the Eelirnaapdervi Lahk6ewiit.

The Director of Operatious rvill oversee all operatiotts aucl is responsible ibr the

lnanagelnent. adrnirristration and cielivery of all the First Nation's programs and

services are in orcler to ellsLlre that the rreecls of the First Nation's Members are met

in a reasonable, eftective atrd etflcient lrantler'

T6is positiotr has tire aLtthot'itr ol settirrg clirections and 
"vorl< 

plans w ithin the

overall aclnipistratiou ancl bLrd-gets. Or1 uratters related to lte\\'practices. policies.

proceclut'es antl broad guiclelines are giverl and approved b1 the Eeltrrraapieu'i

Lahlieeiviit CoLrrrcil as a u'hole

Responsibilities
The birector of Operations lias been given firll aLrthority to manage day-to-day'

adm inistrati ve affairs.

The Director of Operations reports to the electecl Chief ol the E Eelirnaapdewi

Lahkdervi it ( Delaware Nation).

Director of Operations Executive Lirnitations
With respect to operating with tlie Delaware Nation Achninistration- the Directo| ol

Operatioirs shall not.uui. o.. allorv anv practice, opertrtional circlttnstauce. activit)'

orjclecision that is either irresponsible or irr violation of prof-essional ethics'

Assets ma;- not be irracleqLrately' mairrtainecl. Ltunecessarily risked' or unprotected'

ActLral firrancial conclitions atrcj perfbrnlatlce shirll not iucr'tr jeoparcly or

compronise the Cor-rtrcil's ResLllts & Priorities

Knowledge, Skills and Abilities

Knowledge
. Fiuancial rlauzrgenrent trncl generally nccepted trccor-trrting principlc's

. HLttttatl resoLlrces lrallagenlellt

' Progranl lllanagelrent and deliverr

' Pt'tlgtattr evalttatiorls



Skills
Team leadership and management skills
Strategic planning skills
Analytical and problem-solving skills
Decision mahing skills
Negotiation skills
Effective communications skil ls

QUALIFICATIONS:

Education
. University degree in Business Administration preferred
. College diploma in Public Administration or management related program preferred
. College diploma in Human Resources, a definite asset

Experience
. Minimum of five (5) years of proven administration with leadership experience in the

management of a First Nation/First Nations organization or First Nationagency

Knowledge
. Through knowledge and understanding of accounting principles and requirements

as related to financial management
, Of government and financial policies as related fo First Nation business activities

0ther
Valid driver''s license and reliable insured vehicle
Must be able totravel
Must be flexible to attend evening andror weekendmeetings
Must be willing to verify proof of recent criminalreference check

CLOSING DATE FOR APPLICATIONS

Candidates interested in this position are asked to submit:
. A cover letter
. A restttne

" i letters of references- 2 work related and L character

Please address your application pack4ge to the attention of:
Chief
Delaware Nation Administration Offi ce

14760 School House Line
R.R. #3

Thamesville. Ontario
NOP 2KO

Vlarked; CONFtDEI:TL4I- - Director of Operations

Deadline: All applications will be received until position is filled

t

*NOTE: ONLY THOSE CANDIDATES SELECTED FOR AN INTERVIEW WILL BE CONTACTED*


